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Dubmire Academy

Britannia Terrace,

Fence Houses,

Houghton-le-Spring,

Tyne and Wear,

DH4 6HL

Tel: 0191 5005958
E-mail: dubmire@aimhigh.co.uk
www.dubmire.co.uk
Dear Parents/Carers

May I, on behalf of the school community, welcome you to Dubmire. 
The site consists of a Community Primary School which makes provision on a co-educational basis for children within the age range of 3-11 years, Childcare for children from birth to 3 on a fee paying basis, a 15 hour free place for all 3 year olds or 30 hours subject to eligibility. The free 15 hour entitlement has now been extended to 2 year olds on an application basis through a Government funded scheme. We also provide a wide range of extended services for your children i.e. wraparound care, holiday care, as well as before and after school care. We are concerned about all aspects of your child’s development and hope that you will share with us in making this a successful period in your child’s life.

We believe that we can only achieve the best for your child by close co-operation between home and school, and this brochure is intended to help you understand more about our life and work.

In order to help our pupils grow into independent, responsible people, we provide a caring school environment, and a wide range of balanced learning opportunities. Throughout the primary school there are regular meetings with parents and opportunities for you to share in your child’s education. We look forward to developing a partnership with you.

Yours sincerely,
E. Jarvis
Miss E Jarvis
Head Teacher.
Aim High Academy Trust is an exempt charity.  It is a company limited by guarantee in England & Wales (registration no. 8842629) whose registered office is at Houghton Road, Houghton le Spring, DH4 4EE
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THE STAFF

Senior Leadership Team

Mr Graham Stephenson
Chief Executive Officer (Designated Lead for Safeguarding)

Miss Emma Jarvis


Headteacher (Designated Lead for Safeguarding)

Mr Neil Burn


Academy Improvement Lead

Mrs Lynn Rowntree
Assistant Headteacher – SENCO & Early Education Advisor

(Designated Lead for Safeguarding)
Mrs Heather March

Assistant Headteacher

Middle Leadership Team

Mrs Ruth Clarke


Lower Lead

Mrs Julie Harrison-Liddle

Upper Lead
Teaching Staff

Mrs SJ White and Mrs C Bell
Nursery
Mrs B Thompson


Reception

Mrs D Rogerson


Reception

Mrs R Keegan


Year 1

Miss K Hardy


Year 1

Miss A Oyston

                Year 2 

Mrs R Clarke


Year 2 

Miss K Gilliland


Year 3  
Mr J Fisher


Year 3 

Mrs S Darcy


Year 4

Mr G Ross


Year 4  

Mr R Topping


Year 5
Mrs S McGrath


Year 5 
Mrs J Harrison-Liddle

Year 6

Mr A Hogbin


Year 6

Classroom Support Staff

Mrs J Croft


Nursery Nurse - HLTA




Miss J Campbell


Nursery Nurse - HLTA



Mrs J Bell


Nursery Nurse




Mrs K Parkin


Nursery Nurse
Mrs L Brown


HLTA
Mrs T Brown


HLTA 
Mrs P Watson


HLTA
Mrs P Gibson

Mrs L Cullen

Mrs D Stoker

Mrs J McCree

Daycare Staff

Mrs K Gritton




Miss Z Coxon

Miss T Murray

Miss A Powell

Miss K Young
Miss E Armstrong

Miss Z Hughes



Business Support Staff
Mrs C Ramshaw


Business Support Officer
Mrs K Lewis


Business Support Officer
Mrs L Lindstedt


Business Support Assistant

Site Staff

Mr S Brazier


Senior Site Manager

Mr S Nixon


Assistant Site Manager

Cleaning Staff

Miss J Ayre


Cleaner in Charge

Mrs H Cooper

Miss M Dawson

Mrs H Dunn

Mrs T Ions

Mrs S Knox

Mrs A Saunders

Mrs K Sherriff

Lunchtime Supervisory Staff

Mrs S Jordison

Miss J Ayre


Mrs H Cooper

Mrs S Patton

Mrs P Wilson
Miss C Stoker

Mrs J Hewitt

Breakfast Club + After School Club Staff

Miss A Miller   


Manager – Safeguarding
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THE GOVERNORS

School Governors are like a Board of Directors. They meet at least twice a term and make decisions about how the school is run. Governors are members of at least one team. School governors have legal duties, powers and responsibilities. They can only act together, they cannot act individually.  School governors are either:

Parents, teachers within the school, non-teaching staff, Local Authority representatives, Community representatives.  From September 2016 governors will be reconstituted to meet Academy Guidelines.

Chair of Governors
Mr P Brown 



Miss E Jarvis (Headteacher)







Miss A Miller




Mrs S Patience









Mr C Milburn




Mrs P Dutton




Mrs J Milner




Mr C Cowie




Mr K Bushell
COMPLAINTS (against the national curriculum & general)










Clerk to the Governing Body   
Director of Children’s Services, Civic Centre, Sunderland, SR2 7DN

Tel: 561 2126

If you would like further information about school governors or how to become a Parent Governor, then please see the Head Teacher.
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VISITING THE SITE AND ADMISSIONS

There is an open invitation to parents and children who wish to look around the site prior to admission. Please contact the main office who will organise such a visit. If a place is available for your child the Head Teacher will make all the necessary arrangements to ensure that your child has a smooth introduction to Dubmire.

Children who are to be admitted to our school/Childcare will have a number of visits organised. Parents will be informed well in advance of the proposed visits and will be given an opportunity themselves to visit the site where an introductory talk will be given by the Head Teacher and relevant members of staff. At this informal meeting there will be an opportunity to ask questions and obtain information regarding school uniforms.

Admissions to Childcare: - Separate packs are available regarding childcare.  Should you be interested please contact the reception in the Childcare for further information.

Admissions to the Nursery Class: - Parents are asked to register their child at the school office. Names for the nursery class in both school and daycare are accepted from the child's second birthday. Please provide a copy of the child’s birth certificate and proof of address. The Local Authority organises the criteria for nursery admissions. The school, on this basis, offers a nursery place to parents in the term after their child’s third birthday.

Admissions to the Reception Classes: - Parents may register their child’s name for the school of their choice. Registrations are now organised centrally by the LA and registration is made by applying on line, registration forms can be obtained from the LA if parents have no access to the internet.  A community computer is available for use in our main reception area if needed. Parents will be asked to state their preferences a year before the child is due to start in Reception.
In Year Admissions:- Children transferring schools within the year will be required to complete a transfer form within their current setting.  All in year admissions are dealt with between the named schools.
Existing Parents
If you are concerned about any aspect of your child’s education the first step is to speak to the class teacher/key worker. If it is a confidential or complex matter do not try to deal with it immediately before or after school, ask to see the class teacher/key worker at a more suitable time. Most matters can be dealt with by your child’s class teacher/key worker but some things may be referred to the Head Teacher or other senior staff. It is not always possible for the Head Teacher to see a parent, especially if she is in class, but an early appointment will be offered.

Transfer to Key Stage 3 (Secondary School)

At the end of Key Stage 2 parents will be asked to register for transfer to Key Stage 3.  Registration forms will be sent out via the school and parents will be able to state their preferred Secondary School. The LA will then organise transfers and inform parents of places offered.
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Before and After School Care

The school offers a range of after school clubs and activities, but for those parents who require more formal care arrangements we do have both Breakfast and ‘Out of School Hours’ Clubs.  Children are collected from school by a member of staff and taken to our purpose built independent OSH Building where they enjoy a range of supervised activities and games and are given a light tea.

Charging schedule  (charges are correct as September 2018 and are reviewed on an annual basis)

The childcare element of the site is open Monday-Friday, 50 weeks of the year, except for Bank Holidays and In-service training Days.

Full Day Sessions
8.00am-6.00pm

Half Day Sessions
8.00am-1.00pm or 1.00pm-6.00pm

Flexible sessions may also be available, please ask for further details at reception.

Fee Rates

Age

Daily

Per session


0-2 years

£44.50

£22.50 + £2.60 meals


2-3 years

£43.50

£22.00 + £2.60 meals



3-5 years

£47.50

£24.00 + £2.60 meals


The full day session fee includes a breakfast, snack both mid morning and afternoon and a two course lunch.

The half day sessions include either a breakfast, snack, lunch or tea which is charged at an additional £2.60. 

We also offer wrap around care, breakfast club, after school care and a holiday club for children from Birth to year 7. Children Birth to Reception age will be looked after in the day-care nursery and Year 1 to Year 7 in our purpose built Out of School Unit.

Wrap around care - 


£3.50 per hr, lunch is £2.00

Breakfast Club - 8.00am-8.50am

£3.00 (Out of School Block) £3.50 (Daycare)

After school Care - 3.15pm-6.00pm
£4.00 for the from 15:15-16:15pm, including snack. 15.15pm – 17.15pm is £6.00. Or £7.00 the full session.  Reception children will be supervised in the Daycare setting at £3.50 per hour.

Holiday Club - 8.00am-5.30pm
£30.00 a full day, £17.50 per half day and off site visit prices depend on the venue. £140 per week.
If you are interested in applying for a place, please contact any of our Administration Team who will be happy to organise a viewing time for you to come and see our setting and discuss your personal requirements with the Childcare Manager or Out of School Team.
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SCHOOL HOURS

The school day varies slightly for the different age groups as outlined below.

Nursery





 

8.30am to 11.30am for the morning children



12.15pm to 3.10pm for the afternoon children

Flexible sessions are available subject to availability
Reception


Key Stage 1 (Infants)


Key Stage 2 (Juniors)

9.00am to 11.45am

9.00am to 12.00 noon


8.55am to 12.00 noon

1.00pm to 3.15pm

1.00pm to 3.15pm


1.00pm to 3.20pm

It helps if children can be in school a few minutes before the session starts, but no responsibility can be taken for the children before 8.50am, however the school does provide a breakfast club which runs from 7.50 -8.50am where children are provided with a healthy breakfast as well as supervised games/activities.

This year the school year is 190 days for pupils and 195 days for staff. Parents receive advance notification of in-service training days or unforeseen changes caused by emergencies. The dates of the 2019/20 school year are as follows:

Term Dates




Holiday Dates

2nd September to 18th December 2020    
26rd October to 30th October 2020
                                                         

                                                                                                                                                                                                                                                                                                                                                                                  4th January to 26th March 2021


15th to 19th February 2021
13th April to 16th July 2021


31st May to 4th June 2021
In-Service Training Days - 


01.09.2020







22.02.2021







07.06.2021
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Arrivals/Departures and Uncollected Children


Its is the responsibility of staff to ensure accurate records are kept of all children on the whole site, and that any arrival or departure to and from the premises is recorded in a separate register held in the relevant office, which parents must sign when children are taken from the premises at any time other than at the end of their normal sessional time. Similarly, when a child arrives late, parents must sign the register held at the relevant reception office.


Pedestrian and Vehicle Gate Access


All pedestrian gates to the site will be open from 7.30am onwards. Gates from the front of the school to the yard area will be opened at 8.45 am. The main vehicle access gate will be open from 7.00am to 8.30am, at this point the gate will be closed to vehicles with the exception of staff and permitted permit holders only. The vehicle gates to the site will also be closed between 2.30pm and 3.45pm in order to provide a safe environment for all parents/carers and children accessing or leaving the site.


Arrivals


With specific reference to school, staff will be on duty at the external doors during opening times for that specific area, in this way information can be shared between home, breakfast club staff and school at the beginning of each day to ensure the children’s welfare.


Breakfast Club
7.50am


Daycare

8.00am


Nursery

8.30am
(morning session)
12.15pm  (afternoon session)


Reception

9.00am





Key Stage 
 1
8.50am-9.00am


Key Stage
 2
8.45am-8.55am

Parents with specific issues or concerns that need to be discussed privately will be invited to make an appointment with the class teacher, Nursery Manager at a mutually convenient time. More general queries regarding events within school will be directed to the office staff.

Teaching staff must ensure they are in class in sufficient time to greet the children and ensure a prompt start to the day. A staff member must accurately record the child’s attendance in the daily electronic register.

Any child arriving at school after the doors have closed must come into school via the front main entrance and register their late arrival with the office staff. Should a child not be accounted for, either via the register, late book or medical appointments book, then their parents will be contacted via the text messaging system requesting a reason from the parents/carers for the child’s absence from school.


Children accessing breakfast club must be signed in by an appropriate adult and will not be permitted on site prior to 7.50am.


Children accessing daycare will be met by a member of staff who will immediate record the child’s attendance in the daily register, including time of registration together with a signature of the parent/carer

Departures


All children in key stage 1 and lower key stage 2 must be collected from school by a parent/carer or nominated adult, children can not be collected from school by any persons under the age of 16. Should any of the nominated adults not be able to collect a child then the parent/carer must contact the school prior to pick up time, with the name and address of the person collecting the child. 
Children in year 5 or above may walk home providing consent has been given in writing by the parent/carer. 

The above procedures will also be adopted for children attending Study Support Clubs (After School Clubs), however during the winter months November to March all children must be collected by an adult. Children will not be permitted to leave the site unaccompanied regardless of their age.

Should an unknown adult arrive at school to collect a child then the school will contact the parent/carer immediately and await their confirmation that they are happy for the child to leave with the adult.

In relation to daycare if the child is to be collected by someone other than the parent/carer, this must be confirmed to a member of staff on arrival where possible, and this will be recorded together with a signature from the parent/carer.

Parent/carers will have provided the setting with a password. This password will be asked for when the nominated adult collects the child. In the event that someone should arrive to collect a child without the settings knowledge then the same procedures as the school will be adopted.

Uncollected Children in school

At the end of every session, the school will ensure that all children are collected by a parent/carer or appropriate adult in accordance with the procedures outlined above. Should a child remain uncollected for more than 20 minutes then the following procedure will be initiated.

The Head Teacher or Senior member of staff will be advised that a child has not been collected.

The Head Teacher will contact the parent/carer or other emergency contact details available in order to ascertain the cause for the delay, and how long it is likely to last. Should there be no response to any of the calls then a message where possible will always be left on an answering machine requesting a prompt reply.

While waiting to be collected, the child may be placed in our After School Care setting should places be available and an appropriate charge will be made. Children cannot be taken home by a member of staff or left in the care of another parents/carers.

If after repeated attempts, no contact is made with the parent/carer or a designated adult by 5.00pm the Head Teacher will contact Children’s Services Social Care team. Once this call has been made the responsibility for the child will be passed to the initial response team.

Should the parent/carer remain un-contactable until 6.00pm, then the child will be placed in the care of Children’s Services.

Providing the child is collected by close of business then no further action will be taken, however here at Dubmire across the site we are committed to ensuring that the welfare and safety of the children are our paramount concern. Parents/carers who are persistently late collecting their children from school, daycare, After School Care or Study Support Clubs will be required to meet the Head and discuss the issue/concerns further and this could result in a referral to Children’s Services. Similarly, should any of our staff have any concerns. 
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SCHOOL ATTENDANCE

Regular attendance is crucial to each child’s educational development and at Dubmire we recognise our part in assisting parents to meet their legal obligations in this respect.

If your child is sick or away from school for any reason, please ring, call, or text on the day of the absence before 9.15am. This is especially important as the school is legally required to report reasons for absence. If you need to take your child out of school during the day it is very important that you:  

· let us know in advance (Speak to the Main Office)

· come to the school office to collect your child; children cannot be allowed to meet you off school property

· for medical appointments a copy of the appointment letter must be produced

It is also extremely important that children come to school on time each morning and afternoon. Registration is taken at 8.55am and 1.00pm, KS2, and 9.00am and 1.00pm, KS1, and lessons start promptly after that.

HOLIDAYS

The Governing Body does not support the authorisation of holidays during term time. 
As from September 2014, Sunderland City Council implemented Fixed Penalty Notices which could be applied to anyone taking their child out of school, for the purpose of a holiday, for 10 days or more within term time.  Any holiday requests in term time will be shown on your child’s attendance record as ‘unauthorised absence’.  Only in exceptional circumstances (proof required) will a holiday be authorised for a maximum of 10 days.

Information about the amendments to the pupil registration regulations and penalty notices regulations can be found on the Department for Education website.

Educational Visits

Groups of children may be taken out of school on educational visits. They are all carefully prepared and followed up so that the maximum benefit may be derived from them. Parents are required to sign the consent form within the Data pack for local Educational Visits and individual letters for any other trips. This is essential before a child can leave the school premises.

As coach travel and entrance fees can be expensive, we need to ask for help to cover costs, without parental contributions, the cost of these visits would be prohibitive.
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THE CURRICULUM

In the primary years the school’s curriculum is planned with a view to the fact that youngsters learn best when all of their senses are used and tasks are seen to be relevant to their present and possible future lives.

The National Curriculum
The school’s curriculum is balanced and broad based and its primary aim is that all children make good progress in literacy and numeracy. 

· Promotes the spiritual, moral, cultural, mental and physical development of pupils at the school and of society.

· Prepares pupils at school for the opportunities, responsibilities and experiences of adult life.

The Act requires the Secretary of State, Local Authorities, Governing Body and the Headteacher to take steps to achieve these requirements. The Secretary of State meets his responsibilities in this are by providing a national framework which incorporates the National Curriculum, religious education and other statutory requirements. The framework is designed to enable all schools to respond effectively to national and local priorities, to meet the individual learning needs of all pupils and to develop a distinctive character and ethos rooted in their local communities.

Early Years Foundation Stage 

Children in their early years of education, in nursery and reception, are not required to work on the national curriculum, which is aimed at children in Key Stages 1 to 4. The children in Years 1 and 2 are in Key Stage 1 (KS1), the children in Years 3, 4, 5, and 6 are in Key Stage 2 (KS2). The children in Reception and Nursery are in the Foundation Stage, which includes all children from 3 to 5 years from starting in nursery class to the end of the reception class.

The guidance on teaching this age of children is entitled ‘The Early Years Foundation Stage’.  This sets out specific goals and targets, which the children are expected to achieve. The aim is to enable young children to learn in a less formal way through play and experimentation as well as direct teaching. When the children have achieved these Early Learning Goals they will move onto the National Curriculum.

Dubmire Primary School KS1 & KS2 Curriculum

Every Key Stage 1 and 2 child will be taught the National Curriculum according to its programmes of study as they are introduced.  Religious Education will also be taught using the Local Authority Syllabus.

Whilst the National Curriculum is separated into individual subjects, the school curriculum is organised into themes, which incorporate all the National Curriculum subjects.
During the course of each year all pupils will cover the full range of subjects within the National Curriculum, though at different stages of the year there may be a different emphasis (and therefore time) allocated to each curriculum area or an aspect of it. Children will also have the opportunity to improve their knowledge of Health Education and develop their personal and social skills as an integral part of their studies throughout the year. The National Curriculum (and the accompanying assessment) as delivered in this school is a legal requirement and, ordinarily, no pupil may be excused.
We present the curriculum in an imaginative and stimulating way so as to capture children’s enthusiasm, and provide them with a firm base of knowledge, skills and positive attitudes to learning. Your child will usually be taught in a whole class situation but they may at times be with a teacher or teaching assistant on a one-to-one basis, or in a smaller group whose needs are similar. 

English: English teaching provides for the development of reading, writing, speaking and listening. We aim to make reading an enjoyable experience and do this by reading from a wide variety of books and other reading material. Children experience material at different levels of complexity, suited to their ability, so that they become fluent and competent readers. Children are taught a variety of writing genres.  An emphasis is placed on the use of correct grammar, punctuation, and spelling and in all writing styles.  We also encourage the children to talk and express themselves well so that they become confident with spoken language.  We place great emphasis on the ability to listen, speak in different situations and collaboratively in groups.

Mathematics: The new National Curriculum for maths has raised expectations so children will be taught maths from the Year Group programme which provides next steps.  The emphasis will be on developing the children’s mental abilities to solve mathematical problems. We will continue to stimulate the children by giving them a lively sense of interest and pleasure in Mathematics and its use in everyday life. We stress the thorough understanding of mathematical concepts and then we apply these ideas to new situations. The children are given opportunities and experiences to develop knowledge and understanding of the four basic functions of number, measures, shape and space, geometry, algebra and data handling and problem solving.

Computing:   Pupils are taught skills and knowledge to equip them in the ever increasing field of technology. Children are encouraged to apply their skills to support individual learning and enquiry. ICT will be used to support and enhance the teaching of all curriculum areas.  In the new curriculum, children will also be taught computer science; how to create programmes and digital literacy.

Science/Design Technology:  Children are involved in practical investigations which build on their own interests and experience. Individual and group skills of planning, decision-making, investigating and communicating results, as well as observing, classifying, recording, making and testing. We aim to give children the confidence to identify, examine and solve practical problems to enable pupils to feel competent in a technological world. Through DT they are encouraged to think creatively, to develop their knowledge, skills and understanding with a specific purpose in mind.
History: The emphasis is now on children realising the chronology in history e.g. the order of events. We also introduce children to historical personalities, and events, through stories, poetry, pictures, TV, radio and festivals at a local, national and world level. We use the children’s own lives and environment to make them aware of the passage of time.

Geography: We introduce children to the local area as well as extending their factual knowledge. This is done using maps, photographs, written accounts and other sources. All children study areas beyond their locality.

Art and Design: We encourage the children to experience a variety of different techniques as well as the work of other artists. They are also encouraged to plan, manipulate different materials, and evaluate their work.

Religious Education: The religious education curriculum is taken from Sunderland’s Agreed Syllabus, which has been discussed, agreed and ratified by the city of Sunderland’s Education Committee, local teachers, and representatives of all major faiths and denomination. Although Christian-based, it also ensures that our pupils gain respect, awareness and understanding of other world religions. There are varied arrangements for daily worship, including class and whole-school assemblies.
All parents have the right to withdraw their child from the school’s daily act of collective worship, and/or religious education. If you would like to withdraw your child from these parts of school life please write to the Head Teacher.
Personal, Social, Health Education and Citizenship: The children will be given various opportunities to develop appropriate personal and social skills to enable them to become caring and contributory members of society. They will also be encouraged to develop the habits of a healthy lifestyle in line with our Healthy School Status. Care for our own community is paramount. 
Music: All children participate in class music making. They are encouraged to, enjoy singing, listen to music, and create their own. Children with a particular interest may receive individual tuition. Currently lessons are available for cornet, woodwind, violin and guitar. Further information is available from the school office

Physical Education:  We endeavour through Physical Education to provide the children with the opportunity to develop agility, co-ordination of mind and body together with posture and development and the ability to express feelings through Movement, Dance, Gymnastics and Games. Social skills, i.e. group work and team work are developed in school and outdoor activities.

Sporting Aims and Provision: 
The formal school curriculum is not used to practise full sided team games - the emphasis is on small sided games that ensure much activity by all participants. Match skills are an important element.

During the football and cricket season regular match practice will take place. The school is in the local school leagues and takes part in cup competitions.

The school facilities provide us with an enhanced multi-use hall, floodlit multi-use games area, 

hard court areas, football pitch and internal and external changing facilities. A range of sporting activities is on offer to all the children and members of the community after school.

Children are encouraged to join some of the many sporting activities organised by school staff external agencies or individuals, including parents. 

Sex Education: The content of our sex education teaching has been drawn up in accordance with Sunderland City Council’s guidelines and has been approved by the School Governors. Sex education is part of our personal, social and health education policies. We aim to create a climate in which children feel able to ask questions and to have them answered in a frank yet sensitive and appropriate manner.

Extra-curricular Activities
Clubs and Societies meet during and after school. They include Football, Cricket, Performing Arts, Karate, Dance, Computer Club, Homework Club, the School Council, Anti Bullying Ambassadors and Eco Warriors. The nature of such activities will, of course, vary from time to time.
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                            Home School Agreement

                            Aim High Academy Trust Vision Statement

Our vision for Aim High Academy Trust is to create a happy, caring environment in which everyone feels secure and valued; where all find satisfaction and pleasure in their work and play; and where a thirst for, and enjoyment of, learning is promoted. 

We will aim to work together to:

· Foster behaviour, which enables children to have respect for themselves and others, to act responsibly with awareness of boundaries and be able to resolve conflict through dialogue.

· Create a curriculum that will be broad and balanced, matched to the needs of each child.

· Match provision to need, using our resources and teaching styles effectively.

· Provide a positive and stimulating environment with a wide range of opportunities where each child feels happy, valued and safe.

· Take pride in our environment and make sure it is well maintained.

· Ensure that each child becomes independent in their attitude and ability to learn and not be afraid to make mistakes.

· Value opinions of everyone, offering support to all staff and maintaining a consistent approach in an atmosphere of trust and mutual respect.

· Encourage development of relationships which are based on openness, trust, tolerance, honesty and understanding in order to develop everyone’s self-esteem and confidence. 

· Develop a positive relationship with parents to endeavour to strengthen our links with the community and increase our awareness of global issues. 

The Academy will:

· Provide a learning environment that is safe and caring.

· Ensure equal opportunities, support and guidance to enable each pupil to achieve their full potential.

· Report regularly on each pupil’s progress.

· Inform parents on all aspects of academy life. 

· Encourage high standards, follow set rules, give mutual respect and attain a sense of responsibility.

· Monitor and record progress, attendance, behaviour and discipline in accordance with the academy’s policies. 

· Inform parent/carer of any concerns that may arise and be available, by prior agreement, to discuss any issues. 

As a parent/carer I will:

· Make sure my child will arrive at school on time and in the event of them being absent, contact the school office to give a reason by 9.15am. 

· Value my child’s education by not taking my child out of school for a holiday during term time. 

· Ensure that my child comes to school in school uniform and brings their PE kit when needed. 

· Make arrangements for my child’s safe journey to and from school.

· Support my child’s learning ensuring completion of any homework set and attend parents’ consultations. 

· Inform the school of any change in my child’s circumstances or if there are any concerns regarding any aspect of my child’s schooling. 

· Ensure that school has up to date contact information for me so that I can be contacted if necessary. 

· Support the school by encouraging the good behaviour of my child.

As a pupil, I will:

· Come to school regularly and on time.

· Wear my school uniform.

· Bring my PE kit on PE days.

· Do my homework and bring it back to school on time.

· Give any letters that school sends home to my parent/carer.

· Follow school and class rules.

· Always try my best.

· Be polite, kind and helpful to others.

· Be well behaved and sensible.

· Speak quietly and walk quietly through school.

· Take care not to hurt anyone by what I say or do.

· Respect other people. 
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HOMEWORK
Following consultation with parents, staff, governors and following government guidelines our homework procedures are now formalised.  Through our Homework Policy we aim to:-

· Ensure a consistent approach to the setting of homework from Reception to Year 6.

· Encourage children to become progressively independent and responsible for their own work.

· Make parents/carers aware of what is expected of the children and the amount of support that is needed by them.

· Improve, extend and support the learning experience offered to pupils.

· Provide opportunities for parents, pupils and the school to work in partnership and to enjoy the learning experience.

· At Y6 – to prepare children for secondary education.

PARENTAL INVOLVEMENT

We, as teachers, believe that the education of your child is a shared responsibility between yourselves and us. Parental help has always been appreciated by the school as well as being of great encouragement to the children. Every parent automatically becomes a member of the ‘Friends of Dubmire’.   If you would like to become more involved in the daily life of the school, please let us know.

Parents/Carers are invited to a parent interview twice a year in order to discuss their child’s progress with the class teacher.  There are also occasions when you are invited to special events such as class or whole school productions.  

Activities are organised to raise funds for school equipment and assist charities identified by the School Council and supported by the P.T.A.
Newsletters will be sent home on a monthly basis to inform you of school activities, the curriculum, visitors in school and school development. 

HOME/SCHOOL AGREEMENT
The government requires that all schools provide a written agreement between home and school, indicating the roles and responsibilities of all partners in the education of the children. Parents will be asked to sign this agreement to show that they are willing to support the school and understand the roles and responsibilities of each partner, whether school, parent or child. Parents will be given the agreement as part of their data pack and are requested to sign this when your child starts school. 
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SCHOOL DISCIPLINE

Care, courtesy, respect for self and others, and respect for property are demanded fairly but firmly. We have few school rules and they are based on a common sense approach to working and living together and are primarily concerned with health, safety and the consideration of others. Through positive encouragement and positive reinforcement we aim to maintain high standards of behaviour.

Parents can help us by ensuring that children are tidily and sensibly dressed for school, with all items of clothing clearly marked with the child’s name. The wearing of jewellery, with the exception of a watch, is not allowed. There should be no extreme hairstyles.

It is one of our aims to develop positive relationships with our children so that strong disciplinary measures become unnecessary. Each class devises their own classroom plan which states classroom rules and rewards. We encourage pupils who break the rules to consider the effects of their actions. In more serious cases we try to involve parents in making sure that school behaviour improves. If necessary, a pupil can be excluded temporarily or even permanently. 

OUR SCHOOL RULES

1.

We listen carefully and follow instructions immediately.
2.

We treat others how we would like to be treated.
3.

We work and play sensibly and cooperatively.

4.

We take care of our own, other peoples and school property.

5.

We always tell the truth.

6.

We always try to do our best.

All rewards and consequences are linked to choosing to follow these rules.
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SAFEGUARDING
Parents should be aware that the school would take any reasonable action to ensure the safety of its pupils/students.

In cases where the school has reason to be concerned that a child may be subject to significant harm, ill-treatment, neglect or other forms of abuse, staff have no alternative but to follow SSCB (Sunderland Safeguarding Children Procedures) Child Protection Procedures and inform Children Services Social Care of their concern.

“Dubmire Academy is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment”.

If any staff members, parents or visitors have any concerns regarding safeguarding issues please report it to one of the following safeguarding officers:

Mr G Stephenson
        
Executive Head Teacher

Miss E Jarvis 


Head Teacher

Mrs L Rowntree

SENCO/Safeguarding and Assistant Head Teacher
Miss A Miller


Safeguarding (Out of School Club)

Mr P Brown


Chair of Governing Body

Mr G Stephenson

Executive Head Teacher
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DAILY SCHOOL LIFE
Security and Safety
To ensure that all pupils, parents, staff and visitors are safe and secure on the premises we adhere strictly to the Health and Safety measures recommended by the City of Sunderland. All parents and others visiting during the school day must call first at the school office. Our security system requests all visitors to the school sign in and wear an identification badge so that it is obvious that all persons on the premises have a genuine reason for being there. We also have CCTV cameras which help protect the site.

Bringing and Collecting Children

Parents are responsible for ensuring that their children arrive at school punctually each day. Please ensure that a responsible person collects your child at the correct time. Minors (under 16 years) will not be permitted to collect children from school. In the interests of safety all the children are told that they must only leave the premises with the person you have nominated. 

In the interests of safety please use the correct paths to enter and leave the school grounds.

There are no parking facilities parents and a 'drop off' area. Irresponsible or dangerous parking may lead to a permanent ban from the site.

Violence at Work Reporting Policy

In the interests of Health and Safety the school follows the procedures laid down by the City Services. Parents should be aware that anyone who is abusive and/or uses threatening behaviour towards our staff will be asked to leave and legal action will be considered. If any adult assaults a member of our staff that person will be banned from all Council premises and prosecuted.

Lunchtime Arrangements
Pupils must either stay on the premises for lunch or go home. Those who stay at school may either bring packed lunches or pay for school meals. Dinner money is collected every Monday morning or half termly. Please ensure the children bring their week’s dinner money to school in a clearly marked envelope which are available from school. In order to avoid waste and unreasonable expense a half termly notice of any change to a child’s lunchtime arrangements is needed. We will always try to help in times of unexpected unavoidable emergency. Reception children are requested not to have packed lunch until after the first term.  For this academic year 2019/2020, Key Stage 1 pupils, that is reception, year 1 and year 2 will receive free school meals.

The supervision and clearing arrangements are especially important for packed lunches.

Could you make sure that the packed lunch is made up in a neat box or bag, labelled with your child’s name and class. When your child has finished their lunch rubbish should be taken home so you can monitor what your child has eaten that day. It is recommended that your child is provided with a healthy balanced lunch which should not include, fizzy drinks, sweets or chocolate. Guidance on what could be included in the lunch can be obtained via the web site or the school office.

Some families will be eligible to receive free school meals. Applications should be completed online.
Medical Facilities and Emergencies
If your child has any specific health difficulties or needs, please inform school. If medicine needs to be taken at school parents should consult the office, as staff are not allowed to dispense medicines without specific consent. Appropriate proformas must be completed before any medication can be administered.

There are times when the school doctor, school dentist and school nurse will visit and carry out routine inspections. No treatments will be given to children without prior consent of parents.

In the event of sickness or injury staff trained in first aid will care for your child and seek further advice.  If necessary parents will be contacted as soon as possible and arrangements made to have the child taken home. If this procedure is to be followed efficiently it is important that we have an up to date record of addresses and telephone numbers so we can make contact quickly. If your circumstances change during the year please remember to inform the school.

Please keep an ill child at home until well, or until your doctor says they can return to school. This is particularly important in the case of infectious diseases.

Charging Policy

By law no state school can make a charge for:

· education wholly or mainly within school hours;

· materials and ingredients for things made in school which pupils or parents do not want to keep;

· visits in or outside school hours which are necessary for an examination.

Charges may be made for the following:

· individual music tuition which is not part of the syllabus for an examination;

· certain excursions where a third party is involved;

· board and lodging where a school activity involves a residential element;

· the exact cost of “optional extras”, i.e. things not connected directly to the National Curriculum.

The school governors have decided that, in general, charges will only be made for a school activity if it is the only way to guarantee the event takes place. This is most likely to apply to some visits and excursions. We will always inform parents at the outset and try to assist parents who have genuine difficulty in paying.  This is a brief summary of a complex area. Further information may be obtained from school or via the Web Site.

Complaints

We hope to be able to resolve any complaints that parents may have. In the first instance complaints should normally be made to the school office and will then be handed over to the relevant member of staff. In more difficult situations, the complaint will be referred to the Head Teacher. In most cases we find that complaints can be dealt with successfully at this informal level. However, there are two formal routes that you can use if you wish to take the matter further.

You have particular rights in making a complaint about:

· curriculum provision, including RE and collective worship;

· the implementation of the National Curriculum

· exemptions from the National Curriculum;

· the operation of charging policies;

· the provision of the information listed in the section below.

The complaint must first go to the school, through the school office.

If the complaint cannot be resolved it may be necessary for it to be considered by the Governing Body.

If the complaint is not resolved by the Governing Body it may be referred to the Local Authority where it will be considered by councillors. If that fails, the complaint can be referred to Ofsted and subsequently the Secretary of State. Again further details and information can be obtained via the school website. 
Note: This procedure does not apply to complaints on matters like pupil discipline or individual teachers.
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SPECIAL EDUCATIONAL NEEDS (SEN)

Dubmire welcomes all children in the community. We seek to ensure that all children have the same opportunity to fulfil their potential and to participate in all areas of school life. We address the needs of individual children through a stimulating, broad and balanced curriculum, and a caring and effective teaching environment. Children present a rich and diverse range of strengths and needs and as a school we recognise and regard this diversity in a positive manner. We take all reasonable steps to admit children with Special Educational Needs and disabilities and give them the fullest possible access to premises and the curriculum.
At present we are able to offer physical access to the main school building with disabled toilets and changing facilities, as well as providing secure areas, quiet areas, and ‘Hearing and visually friendly’ facilities, resources and a range of teaching styles to promote inclusion within our purpose built Intervention Unit. 

The Inclusion Manager for school is Mrs Richardson and SENCO is Mrs Rowntree . Our Local Offer (which can be found on the website) and our Inclusion Policy outline the provision made for pupils with a special need. SEN Guidelines set out in the Code of Practice are followed by all staff.

We support our children with SEN by:

· Consultation with parents

· Early identification of any special need /screening programmes

· Employing additional support staff to work with children with SEN

· Matching need with appropriate intervention programmes

· Monitoring individual progress 

· Referral to specialist agencies

· Providing specialist resources

· Regular reviews with agencies and parents

· Providing In service training for staff

A more detailed description of our SEN procedures, current facilities and future plans is available from the school website. We will also be very pleased to meet with you to answer more specific queries, by appointment at the school office.
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Privacy Notice for Pupils and their Parents/Guardians

          Why do we collect information?

· The Academy Trust collects information about our pupils and holds this personal data so that we can:
· Support each pupil’s learning;

· Monitor and report on each pupil’s progress;

· Provide appropriate pastoral care and other support to each of our pupils; and

· Assess how well each pupil is doing and report on that to parents
What type of information do we collect?

· The information will include: personal data such as name and date of birth as well as contact details; educational performance assessments; attendance information; pastoral information.  It will also include sensitive personal data such as: ethnicity; special educational needs; behavioural incidents; and medical information that will help us to support each pupil’s education and wide welfare needs at the academy.
· We will also hold personal contact information about parents and carers so that we can get hold of you routinely or in an emergency.
· Where CCTV is used by the academy, this will only be for general security purposes in order to protect the pupils and staff of the academy.
· Pupil photographs may be included, as part of their personal data and this will be treated with the same level of confidentiality as all other personal data.  Photographic images of pupils used in publically available media such as websites, newsletters or the prospectus, will not identify pupils unless parental permission has been given in advance.
Do we share this information with anyone else?

We do not share any of this data with any other organisation without your permission except where the law requires it.  We are required to provide pupil data to central government through the Department for Education (DFE www.education.gov.uk) and the Education Funding Agency (EFA www.education.gov.uk/efa).  Where it is necessary to protect a child, the academy will also share data with the Local Authority Children’s Social Services and/or the Police.

Can we see the personal data that you hold about our child?

All pupils have a right to have a copy of the personal information held about them.  As our pupils are of primary school age, a request for a copy of the personal information has to be made by a parent or guardian in writing.  The only circumstances under which the information would be withheld would be if there was a child protection risk, specifically:

· The information might cause serious harm to the physical or mental health of the pupil or another individual;

· Where disclosure would reveal a child is at risk of abuse;

· Information contained in adoption or parental order records;

· Information given to a court in proceedings under the Magistrate’s Courts (Children and Young Persons) Rules 1992; and

· Copies of examination scripts.

If you want a printed copy of the personal data then the academy will charge the actual cost of providing the copy up to a maximum of £10 a charge.  To protect each child’s right of confidentiality under law the academy reserves the right to check the identity of a person making a request for information on a child’s behalf.  Once any identity check has been completed and any fee due paid, the information will be collected and provided within 40 calendar days.
Can we see our child’s educational record?
· All parents are also entitled to a copy of their child’s educational record.  A request must be made in writing to the Governing Committee.  The educational record includes curriculum assessment, pastoral and behavioural information that is stored by the academy.  Only information that has come from a teacher or employee of the Trust can be considered to form part of the educational record.
· The academy will charge a fee to provide an actual copy of the educational record but this will not be greater than the actual cost of reproducing the information.  Once any fee has been received the academy will respond to the request within 15 academy days (21 calendar days excluding any public or academy holidays).
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DUBMIRE ACADEMY
BEST VALUE STATEMENT 2019/20
Introduction

The Governing Body is accountable for the way in which the school’s resources are allocated to meet the objectives set out in the school's development plans. Governors need to secure the best possible outcome for pupils, in the most efficient and effective way, at a reasonable cost. This will lead to continuous improvement in the school's achievements and services

What Is Best Value?

Governors will apply the four principles of best value:

· Challenge - Is the setting’s performance high enough? Why and how is a service provided? Do we still need it? Can it be delivered differently? What do parents want?

· Compare - How does the setting’s pupil performance and financial performance compare with all establishments? How does it compare with LA schools? How does it compare with similar schools?

· Consult - How does the school seek the views of stakeholders about the services the school provides?

· Compete - How does the setting secure efficient and effective services? Are services of appropriate quality, economic?

The Governors’ Approach

The Governors and Senior Leadership Team will apply the principles of best value when making decisions about:

· the allocation of resources to best promote the aims and values of the setting.

· the targeting of resources to best improve standards and the quality of provision.

· the use of resources to best support the various educational needs of all its’ users.

Governors, and Senior Leaders, will:

· make comparisons with other/similar schools using data provided by the LA and the Government, e.g. RAISE on-line, quality of teaching & learning, levels of expenditure

· challenge proposals, examining them for effectiveness, efficiency, and cost, e.g. setting of annual pupil achievement targets,

· require suppliers to compete on grounds of cost, and quality/suitability of services/products/backup, e.g. provision of hygiene services, repairs, alterations and general maintenance.

· consult individuals and organisations on quality/suitability of service we provide to parents and pupils, and services we receive from providers, e.g. Sex and Relationships Education, pupil reports, Ofsted, maintenance consultant, 

This will apply in particular to:

· staffing

· use of premises

· use of resources

· quality of teaching

· quality of learning

· purchasing

· pupils’ welfare

· health and safety

Governors and Senior Leaders:

· will not waste time and resources on investigating minor areas where few improvements can be achieved

· will not waste time and resources to make minor savings in costs

· will not waste time and resources by seeking tenders for minor supplies and services

The pursuit of minor improvements or savings is not cost effective if the administration involves substantial time or costs. Time wasted on minor improvements or savings can also distract management from more important or valuable areas.

Staffing

Governors and senior leaders will deploy staff to provide best value in terms of quality of teaching, quality of learning, adult-pupil ratio, and curriculum management.

Use of Premises

Governors and senior leaders will consider the allocation and use of teaching areas, support areas and communal areas, to provide the best environment for teaching & learning, for support services, and for communal access to central resources, e.g. the library.

Use of Resources

Governors and senior leaders will deploy equipment, materials and services to provide pupils and staff with resources which support quality of teaching and quality of learning.

Teaching

Governors and senior leaders will review the quality of curriculum provision and quality of teaching, to provide parents and pupils with:

· a curriculum which meets the requirements of the National Curriculum, the Early Years Framework, the LA Agreed RE Syllabus, and the needs of pupils

· teaching which builds on previous learning and has high expectations of children’s achievement

Learning

Governors and senior leaders will review the quality of children’s learning, by cohort, class and group, to provide teaching which enables children to achieve nationally expected progress, e.g. setting of annual pupil achievement targets, 2.6 national curriculum levels between Years 3 and 6,

Purchasing

Governors and senior leaders will develop procedures for assessing need, and obtaining goods and services which provide “best value” in terms of suitability, efficiency, time, and cost. Measures already in place include:

· competitive tendering procedures (e.g. for goods and services above £10,000)

· procedures for accepting “best value” quotes, which are not necessarily the cheapest (e.g. suitability for purpose and quality of workmanship)

· procedures which minimise office time by the purchase of goods or services under £1000 direct from known, reliable suppliers (e.g. stationery, small equipment)

Pupils’ Welfare

Governors and senior leaders will review the quality of the whole site environment and the ethos, in order to provide a supportive environment conducive to learning and recreation.

Health & Safety

Governors and senior leaders will review the quality of the whole site environment and equipment, carrying out risk assessments where appropriate, in order to provide a safe working environment for pupils, staff and visitors.

Monitoring

These areas will be monitored for best value by:

1. In-house monitoring by the Head Teacher and curriculum managers, e.g. classroom practice, work sampling, lesson observations.

2. Termly target setting meetings between the Head Teacher and curriculum managers

3. Annual Performance Management

4. Annual Budget Planning

5. Head Teacher’s monthly financial review

6. Monthly reports by Managers to the Finance Team

7. Analysis of school pupil performance data, e.g. SATs results, standardised test results, LA schools, similar schools

8. Analysis of LA pupil performance data.

9. Analysis of LA financial data, e.g. bench mark data for all schools, LA schools, similar schools

10. Analysis of DfE pupil performance data.

11. Ofsted Inspection reports

12. Governors’ termly classroom observations

13. Governors’ half termly team  meetings

14. Governors’ full termly meetings

15. Governors’ Annual Finance Review

16. Governors’ Annual SATs Target Setting Meeting

17. Governors’ Annual Development Plan Meeting

In the next three years the Governing Body will:

· hold an annual performance plan meeting to set targets for improving pupil achievement.

· hold an annual development plan meeting.

· discuss “Best Value” at each Autumn Term meeting of the Finance Committee.

· review their “Best Value” statement at each Spring Term meeting.

· consider best value when arranging internal and external contracts.

· employ a maintenance consultant be that independent or the LA to advise on maintenance of the schools’ buildings.

· obtain tenders and a consultant’s advice on any large scale refurbishment of the premises.

· obtain assessment management surveys.
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CONCLUSION

Starting life here at Dubmire is an exciting experience but it can also raise many questions. We hope the information in the pack will give you and your child many events to look forward to, and will help answer any queries. Full curriculum documents and local education authority statements of curricular policy will be available at the school.

Finally, I would like to emphasise that if you do have any problems concerning your child, please do not hesitate to contact us. With your help and cooperation, we will do our best to make your child’s time with us happy and successful.
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Directions from A690
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Head northeast on A690 go through roundabout. About 6 mins


Take the B1284 exit toward Fence Houses/Hetton-le-Hole/Seaham/B1404


At the roundabout, take 3rd exit on B1284


Go through one roundabout about


About 3 mins


Continue on A1052/Front St


Houghton Le Spring DH4 6HL





��








